
Display and Posting Policy  

Library display and posting areas will be reserved for use by the Library to promote its collections and 

services and for civic, educational, cultural, and recreational purposes consistent with the Library‘s 

mission. The Library, at its discretion, may elect to permit an individual, government, or non-profit 

group or organization to establish displays and postings with the following guidelines and procedures: 

• Display and posting space is available at no charge. 

• Library staff reserves the right to refuse, cancel, limit or impose time, place, or manner 

restrictions upon any display or posting which, in its opinion, does not further the mission of 

the Library. Appeals from a decision in these matters should be made in writing to the Board of 

Trustees. 

• Displays and postings may not be used for commercial purposes, advertising, political 

campaigns, or solicitation of funds. 

• The Library’s need for display and posting space takes precedence over the public’s request 

to use such areas. 

• Permission to display or post materials does not imply Library sponsorship, endorsement of 

content or accuracy, or responsibility for representation of all points of view. The exhibitor 

accepts full responsibility for the display or posting. 

• Display and posting facilities must be scheduled no more than one year in advance with 

Library staff. Approval will be granted for only one display per organization in this time period. 

Priority is determined on a first come, first served basis. 

• The group or individual initiating the display must make proper arrangements with Library staff 

as to the day and time the display will be mounted and taken down. The usual length of time is 

one month. The Library will not provide storage for the property of exhibitors beyond the 

agreed-upon period. 

• The Library is not responsible for the security of displayed items. All items are understood and 

acknowledged to be displayed at the exhibitor’s risk. Should the exhibitor determine that the 

display warrants insurance coverage, it is the sole responsibility of the exhibitor to secure such 

coverage. 

• Any publicity about the display will be the responsibility of the exhibitor and must be approved 

by the Library prior to dissemination. 

• Proposed displays and postings should be suitable for viewing by all ages. Petitions, except 

for Library purposes, may not be circulated or posted in the Library. Displays must present no 

fire, safety, or personal hazard. 

• The Library will not censor or remove a display or posting because some members of the 

community may disagree with its content. However, the Board of Trustees recognizes the right 

of individuals to question materials included in display and posting areas.  If a trustee, Library 



employee, or person served by the Penfield Public Library wishes to request that an item on 

display or in a posted area be reconsidered, the following procedures should be followed: 

 

o Patron will receive a copy of this policy and a "Request for Reconsideration of Display 

or Posted Material” form, with explanation and guidance from a librarian or the Director.  

o A patron wishing to continue the process, may fill out the "Request for Reconsideration 

of Display or Posted Material" form. The completed form will be sent to the Director who 

will refer it to Library staff for review.  

o The staff will give the Director a recommendation based on their judgment as to whether 

the material was appropriately displayed or posted. Because of the need to meet 

individual as well as group preferences, the number of forms or petitions received will 

not be a factor in reaching a recommendation. The Director will make the decision and 

reply to the individual in writing as soon as it is practical to do so. The Library Board will 

be informed at the next public meeting.  

o Persons still wishing to express concerns to the Board about materials on display or 

posted may write a letter to the Board President or be heard during a regular meeting at 

a time designated for public expression. 
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